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Guide to Use GoToMeeting 

You can access GoToMeeting here https://www.gotomeeting.com   

You will need to sign in and to get login details please email sigs@quality.org and someone in 

the Professional Networks Team will send you the login details. You will also need to let them 

know when you need to use it so that they can check if anyone else is using it at the same 

time. If someone is, we will assign you with a different login.     

 

Setting up a Meeting  

1. Once you have logged in you will see this screen.  

➢ Select Schedule 
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2. Fill in the form in the pop-up box with details of your meeting/event 

 

 

 

 

 

 

  

 

 

 

 

 

3. Once you have pressed save the below pop up will appear 

➢ Select copy and you can paste this link into the invite 
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Starting The Meeting 

1. Find your event in the list 

➢ Select start  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. The below pop-up will open and select ‘Open GoTo Opener’  

  

 

 

 

 

Webcam – select HD Pro Webcam C920 

Click three dots to top right and select ‘share my webcam’ 

 



 

 

Page | 4 

 

3. This is what your GoTo Opener will look like and you can begin your meeting.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


